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1. TACIIOPT PABOYEM ITPOT'PAMMBI TIPO®ECCUHOHAJBHOT'O MOJYJISA

IIM. 01 IlnanupoBaHKe U OPraHU3ANMS JOTHCTHYECKOT0 MPoIecca B OpraHu3amusix
(moapa3saeeHUsiX) pa3IHYHBIX c(ep AesATeTLHOCTH

1.1 O6saacTh NpUMeHeHHsI POTrPaMMBbI

1.1. Ob6aacTh NpUMEHEHHUs1 IPOTrPaMMBbI

PaGouas mporpamMma MOJIynsl SIBJASETCS YacThi0 MPOrpPaMMbl MOJTOTOBKH CIELMAIUCTOB
cpeanero 3Bena (ITIICC3) B coorBerctBuu ¢ ®I'OC mo crnenumansHoct CIIO «OmneparnuronHast
JEATENbHOCTD B JIOTUCTHKE)» B YAaCTH OCBOCHHSI OCHOBHOTO BHA MPO(HECCHOHAIBHOM e TeIbHOCTH
(BI1A): TIlnanupoBanme W OpraHu3alUsl JIOTUCTUYECKOTO IIpollecca B OpraHU3aIusix
(moapaszaesneHusix) pasIuuHbIX cep aesITebHOCTH U podeccroHanbubix kommeTenimii (ITK):

I[IK 1.1. Ilpunumarb ywyacTue B pa3pabOTKE CTpPaTErMYeCKUX U  OINEpaTUBHBIX
JOTUCTHYECKUX IUIAHOB HA YPOBHE mojpaszencHus (ydacTka) JIOTUCTUYECKOW CHUCTEMbI C Y4ETOM
uened M 3ajad opraHusanuu B 1enoM. OpraHu3oBbIBaTh padOTy 3JIEMEHTOB JIOTMCTUYECKOU
CHCTEMBI.

I[IK 1.2 IlnanupoBaTh M OPraHU30BBIBATH JOKYMEHTOOOOPOT B paMKax YydacTKa
JIOTUCTHYECKON cuctembl. [IpuHMMAaTh, COPTUPOBATH U CAMOCTOSITEILHO COCTaBIISITH TPEOyeMyro
JOKYMEHTAIHIO.

IIK 1.3. OcymecTBaiTh BbIOOpP MOCTaBIIMKOB, IEPEBO3YMKOB, ONPEACIATh THII
MOCPEIHUKOB U KaHAJIbl paclpeieIeHHUsL.

I[IK 1.4. Brnagerb METOAMKON NPOEKTUPOBAHUS, OpraHU3alMd U aHajli3a Ha YpPOBHE
nozapasaeneHus (y4acTka) JJOTHCTHYSCKON CHCTEMBI YIPaBICHUS 3allacaMH U PaclpeIeTUTEIbHBIX
KaHaJIOB.

I1IK 1.5. Bnagets 0CHOBaMH OINEPAaTUBHOIO IUIAHUPOBAHMS U OPraHU3AIMH MaTEpUATbHBIX
IIOTOKOB Ha IPOU3BOJICTBE.

JAIK 1.6 IloaroraBauBaTh M OCYHIECTBJATH NEPEBO3KH rpy30oB B menu nocraBok(ITK
BBeJleHa ¢ y4eTOM Tpe0oBaHMii padoTonareiss M NPo(ecCHOHAIBHBIX CTAHAAPTOB).

U COOTBETCTBYIOIIUX 00mux komnereHnui (OK):

OK1 IloHumaTh CyIIHOCTh W COLMAJIbHYH 3HAYUMOCTb CBOEH Oynymed mnpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

OK2 Opranu3oBblBaTh COOCTBEHHYIO JEATENbHOCTb, BbIOMpAaTh THUIOBBIE METOIBl M
CHOCOOBI BBINOJIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTH U KaueCTBO.

OK3 INpuHuMarth penieHus B CTaHIAPTHBIX U HECTAHIAPTHBIX CUTYAIlUSX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK4 OcymecTBisiTh MOMCK M HCIONIB30BaHME HH(pOpMAIMM, HEOOXOAUMOW Ui
3G (HEKTUBHOTO BBHITIOJHEHUST TPO(ECCHOHANBHBIX 3a7a4, MPO(EeCCHOHATBPHOTO W JUYHOCTHOTO
pa3BUTHS.

OKS Hcnons3oBath UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
poeCCHOHATBHOMN ACSITEIIBHOCTH.

OK6 PabGorarb B KOJIEKTHBE U KoMaHle, 3(PQPEeKTUBHO OOMAThCA C KOJUIEraMH,
PYKOBOJICTBOM, TIOTPEOUTEISIMH.

OK7 Bpatp Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHABI (IOJAYMHEHHBIX),
pe3yabTaT BBINOJIHEHUS 3aJaHHH.

OK8 CaMocTosSTeTsHO ONpPEe/IeNIATh 3a/1a9U MPO(heCCHOHATLHOTO M JIMYHOCTHOTO Pa3BHUTHS,
3aHUMaTbCs caMoo0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBILIEHHE KBATH(DUKALINH.

OK9 OpueHTHpOoBaThCS B YCIOBHUAX YacTOM CMEHBI TEXHOJOTMH B MPO(hecCHOHANbHON
NEATeNbHOCTH.

PaGouas nporpamma y4eOHON AUCIUIUIMHBI MOXKET OBITh MCIIOJIb30BaHA B JIOMOJHUTEIBHOM
npodeccroHadbHOM  OOpa3oBaHuM (B mporpaMMax  MOBBINICHUS — KBadUpUKAMH — H
HEePETOATOTOBKN).



1.2. Mecto aucuuiinibl B crpykrype IIICC3



[IpodeccronanbHbIN MOTYIH IIM. 01 [InanupoBanue u OpraHu3anus
JIOTUCTUYECKOTO Mpolecca B OpraHu3auusx (MoapaslelieHusIX) pasiiuuHbiX chep AesATeNbHOCTH
OTHOCHUTCS K LUKy npodeccruonanbubie Moaynu noarotoBku [MIICC3 no cnenunansHoct 38.02.03
OrnepaiioHHas 1eSTeIbHOCTh B JIOTUCTHKE.

[Ipodeccronanpubiii Moayns [IM.01. uMeeT JIOTHYECKYIO U COZIEP)KATEIbHO-METOIUIECKYIO
B3auMocBs3b ¢ guciumiuHamu  [IIICC3:  skoHOMHMKA  OpraHu3alud,  MEHEKMEHT,
JOKYMEHTAIIMOHHOE OOEecleueHne yIpaBiIeHUs, a TaKXKe SBISETCSd OCHOBOH JUIsi OCBOCHHUS
muciuiuind  [IIICC3: ocHOBBI IUITAHUPOBAHWS W OpPraHU3aIUsl JOTHCTUYECKOTO IMpolecca B
OpraHu3alliy;  OIICHKAa  PEHTA0CIbHOCTH  CHUCTEMBbl  CKJIAJIMPOBAHUSA W ONTHMHU3AIMUS
BHYTPUIIPOU3BOJICTBEHHBIX MOTOKOBBIX MPOLIECCOB; ONTUMU3ALMS MPOIECCOB TPAHCIOPTUPOBKU U
MIPOBEICHUE OIIEHKM CTOMMOCTH 3aTpaT Ha XpaHEHHWE TOBAPHBIX 3aIlacoB; ONTHMH3AIUS PECYPCOB
opranusanuii (moapasaeineHuii).

B mpouecce peanuzanun [IM.01. oOyuarommuecs: mpoxoasT ydeOHYIO NPAKTHKY.
1.3. Hean u 3a7a4u U CHUTLIAHBI

Hensto oBmamenust I[IM.0l. sBnsieTcst yYCBOEHHE TEOPETUYECKHX 3HAHUM B 00NacTH
IUIAHWPOBAHMHM M OpraHM3alMM JIOTUCTUYECKMX IPOLECCOB B Pa3IMYHbIX NOApa3AciIeHHIX
OpraHu3alyy; BEIPaO0OTKa YMEHHSI COCTABIATH (DOPMBI IEPBHYHBIX JOKYMEHTOB, IPUMEHIEMBIX IS
oopMiieHHsT JIOTHCTUYECKHUX OINEepaluii B IMPOU3BOACTBEHHO-XO3HCTBEHHOM J€ATEIbHOCTH
NPEANPUATHIM.

3agaun mpoPEeCcCHOHATBHOTO MOTYIIS:

- YCBOCHUC OCHOBHBIX IIOHATHI B 00J1aCcTH IJIAaHUPOBAHUSA U OPraHu3aiuy JOTrUCTUICCKUX
MPOIIECCOB;

- H3Y4EHHE COCTABHBIX DIIEMEHTOB I[UJIAHHPOBAHUS W OPraHU3alli JIOTUCTUYECKUX
MPOIECCOB, MPAaBWJI COCTABJICHUS TEPBUYHBIX JTOKYMEHTOB, MPUMEHSAEMBIX s O(OpMICHHS
JIOTUCTHUYECKUX OTEepanuii B MPOU3BOACTBEHHO-X03CTBEHHOM JAEATEIbHOCTH MPEANPUITHH.

1.4. TpeGoBaHus K pe3yJbTaTaM 0CBOCHHS NPO(ecCHOHAIBLHOI0 MOLYJIS

C uenpl0 OBIAAEHHUS YKa3aHHbIM BHUJIOM HNPO(ECCHOHAIBHON JAEATEIBHOCTH H
COOTBETCTBYIOIUMH TMPO(HECCHOHATHHBIMU KOMIIETCHIIUSIMH OO0Yy4JalomIuiicss B XOAE€ OCBOCHHS
poECCHOHATTBEHOTO MOIYISI TOJKEH:

UMETh NPAKTUYECKHI ONBIT:

- ITUTAHWPOBAaHUS W OPraHU3aluu JIOTUCTUYECKUX  TPOIECCOB B OPraHMU3aIUsAX
(moapaszneneHusx);

- OmpeJieNIeHne NOTPEOHOCTEH JTOrMCTUYECKOM CUCTEMBI U €€ OTAENbHBIX JIEMEHTOB;

- aHaiM3a U MPOEKTHPOBAHUS Ha ypOBHE TOpa3jieneHusX (yd4acTka) JIOTUCTHYECKOM
CUCTEMBI YIIPaBJICHUS 3allacaMi U PaclpeIeTUTENbHBIX KAaHAJIOB;

- ONEPATUBHOTO TUIAHUPOBAHUSA MaTepUaIbHBIX TOTOKOB Ha MPOU3BO/ICTBE;

- pacueT OCHOBHBIX MTAPAMETPOB JIOTUCTUIECKON CHCTEMBI;

- cocTaBlieHUs (HOPM MEPBUYHBIX JOKYMEHTOB, IPUMEHSIEMBIX JIJIs1 OPOPMIICHUS X3 CTBEHHBIX
OTIepaIliii, COCTaBJICHUSI OCHOBHBIX JOTOBOPOB MPUEMKH, MTepEadd TOBAPHO-MATEPHATILHBIX
LIEHHOCTEMN.

B pesynbpTaTe ocBoeHMS MOy OO YJAFOIIHIICS JOIKEH YMETh:

V1 - opranu30BbIBaTh IPOBEJICHNUE JOTUCTUYECKUX ONEPALMI BO BHYTPUITPOU3BOACTBEHHBIX
nporeccax MpeanpusITus;

V2 - ananu3upoBaTh U MIPOEKTUPOBATH HAa YPOBHE MOAPA3IEICHUs (yUaCTKa) JIOTUCTUYECKON
CUCTEMBI YIIPaBJICHUS 3allacaMi U pacipeleIUTeIbHBIX KaHAJIOB;

V3 - paccuuThIBaTh OCHOBHBIEC MAPAMETPHI CKIAJACKUX MOMEIICHU;



VY4 - nnanupoBaTh U OPraHU30BBIBATH BHYTPUIIPOU3BOCTBEHHBIE TOTOKOBBIE MTPOLIECCHI;

VY5 - cocraBnsaTh (QOpMBI TEPBHYHBIX JIOKYMEHTOB, MPUMEHSEMBIX IS
oopMIIeHHS XO3SIIICTBEHHBIX OIepaluii, M0 KOTOPHIM HE MPEIyCMOTPEHBI TUIIOBbIE OOpaslibl, a
Takke (HOpM TOKYMEHTOB JJIsl BHYTPEHHEH OTUETHOCTH;

V6 - KOHTPOJIUPOBATH NPABUILHOCTD COCTABIICHUS JOKYMEHTOB;

JAY7 - opranu3oBBIBaTh 3JIEKTPOHHBIH BHYTPEHHUN M BHEIIHUN JTOKYyMEHTOO00OpOT

B pesynbraTe 0CBOCHUS MOAYIS 00 yJArOIIUIICS TOJKEH 3HATH.
31 - 3HaueHWe W OCOOEHHOCTH pa3padOTKH CTPATETHMUECKUX M TAKTUYECKUX IIJIAHOB
B JIOTHCTHYECKOI cucTeme;
32 - OCHOBBI OpraHM3alUU JIOTUCTHYECKUX onepanui U yIpaBiICHUS HUMU
BO BHYTPHITPOU3BOACTBEHHBIX MPOIIECCaX OPTaHU3AINH;
33- OCHOBBI AENONPOU3BOACTBA MPO(DHECCHOHAIBHOM IS TENBHOCTH;
34 - MeTo1bI OPEIEIICHUS TOTPEOHOCTEH TOTUCTHUECKON CUCTEMBI,
35 - KpuTepuu BHIOOPA MOCTABIIUKOB (KOHTPAreHTOB);
36 - cxeMbl KaHaJIOB paclpe/esICHuUs;
37- ocobeHHOCTH O(OPMIIEHUSI PA3IUYHBIX JIOTUCTUYECKHX OMNEpaluid, TMOPSII0K
UX TOKYMEHTAIMOHHOTO O()OpMIIEHUS 1 KOHTPOJIS.
138 — HopmaTuBHO MpaBoBYIO 0a3y JIOTUCTUYECKOTO JTOKYMEHTA
138 — HopmaTuBHO mTpaBOBYIO 0a3y JIOTUCTHYECKOTO JOKYMEHTA

1.5. KosinuecTBO 4acoB Ha OCBOEHHE MPOrpaMMbl MPO(ecCHOHATBLHOT0 MOTYJISA:
MaxkcumanbHOl ydeOHOU Harpy3ku oOywaromierocsi — 453 yaca, BKIO4as: o0s3aTenbHON
ayuTOpHON yueOHOH Harpy3ku oOydaromerocs — 304 yacoB; caMOCTOSITENBHON paOOThI
obyuatomierocst — 149 wacos;

yueOHOH mpakTuku — 144 yaca.

1.5.1. UCIIOJIb30BAHUE YACOB BAPUATUBHOM YACTH 50 yacos

Ne JlonoiHUTE/IbHBIE 3HAHUSA, Ne HaumenoBanue tembl | Kosn-Bo | OGocHoBanue
m\n YMeHUs 4acoB BKJIIOYEHHS B
PatGouyro
NporpaMmmy
1 Y10 OpraHu30BBIBaTE | Tema 1.1 Hopmarusno- 2 ITo 3anpocy
SIEKTPOHHEIA BHYTPEHHMI | IpaBoBas 0a3za OpraHu3alyuu paboTonares
u BHELIHUN JOKYMCHTAITMOHHOI'O
JIOKYMEHTO060pOT obecrieueHus MpaBiIeHUS
A58 HOPMATHBHO | 1oria 1.2 OcHoBEI 8
NParoByIo basy JIETIOTIPOU3BOJICTBA
JIOTUCTHUYECKOT O IpobecCHORATEHOM
JTOKYMEHTO0000poTa eSTEBHOCTH
139 3JIEKTPOHHBIN
JTOKYMEHTO000POT Tema 1.3 O61mue HOpMBI U 2
npaBuia 0POPMIICHHS
JTOKYMEHTOB




Tema 1.4 CocraB 1 mopsioK 4
pa3pabOTKu CUCTEM
JOKYMEHTOB pa3InyHbIX chep

JIV10  opranmsospmBarp | ACHTCIPHOCTH

SJICKTPOHHBIN BHYTPCHHUM | Teng 1.5 CocraBnenne Gopm 6

NEPBHUYHBIX JTOKYMCHTOB,
JIOKYMEHTO000pOT MIPUMEHSEMBIX JIJIsI

A38 HOPMATUBHO | ochopmiieHUST XO3SHCTBEHHBIX

" BHEIIHUN

[To 3ampocy

IIPaBOBYIO 6a3 omnepanui, COCTaBJICHUS
PaBoBY y patni, paboronarens

JIOTUCTUYECKOTO TUTIOBBIX JIOTOBOPOB MPUEMKH,
JOKYMEHT0000opoTa nepeaady TOBapHoO-

139 AJICKTPOHHBIM | MaT€pUAIbHBIX IEHHOCTEN
JOKYMEHTOO000pOT

Tema 1.6 JlokyMeHTHI 11 10
BHYTPEHHEH OTYETHOCTH

Tema 2.1 TpancnopTHbIe 6
JOKYMEHTBI IPUMECHSICMBIC B
pa3IMYHBIX BUJIAX TPAHCIOPTa

Tema 2.2 OTBETCTBEHHOCTH 3a 2
COXPaHHOCTb TIEPEBO3UMOIO

rpy3a

Tema 2.3 JlokyMeHTaJIbHOE 2
0o opMIIEHHE CKIIAJICKUX
onepanui

Tema 2.4 JlIokyMeHTaJIbHOE 4
odopmIleHHEe peau3aIuy U
OTITyCKa TOBapOB

Tema 2.5 Odopmnenue 4
TPAHCIIOPTHOM TOKYMEHTALIUH

HTroro: 50

2. CTpyKTypa u coaep:kaHue y4eOHOH IMCUMIINHBI
2.1 O0beM yueOHOM AMCUMIVIMHBI M BUABI Y4eOHOM HATPY3KH

Bun yuebnoit paboTbl O06bem yacos

MakcumanbHasi yueOHasi Harpy3ka (BCero) 60

Obs3arenbHas ayquTopHas yueOHast Harpy3Ka (BCero) 40

B TOM YHCIJIC:




MPAKTUYCCKUC 3aHATUSA

14

CamocrosiTenpHast pabota o0ydaronierocs (Bcero)

20

[IpomexxyTounasi arrecraius B popme IK3aMeHA




IIM. 01 HJIaHI/IPOBaHI/Ie H OpraHm3anus JOTUCTHYECCKOI'0 nmpouecca B Opranm3anmuax (noupa:{ueneﬂnﬂx)

3. CTPYKTYPA U COAEPKAHUE ITPOI'PAMMBI IPO®ECCUOHAJIBHOI'O MOAYJIsA

Pa3JINYIHBbIX c(l)ep HECATCJIbHOCTH

3.1. TemaTH4YeckHii NJIaH NpodeccuoOHATLHOr0 MOAYJIs

OOBeM BpeMeHH, OTBEACHHBIN Ha OCBOCHUE

IIpaxTuka
MEXIUCIUILTHHAPHOrO Kypca (KypcoB)
CamocrosTenpHas
OO0s3aTenbHast ayaAuTopHast yaeOHas
Koz HanvenoBanus paszenos Beero Harpyska o0yqaromerocs padoa Vuebnas, |ITpousBoacTeHHas
npohecCUOHATBHBIX NPOBECCHORATHHOTO MOJTYIIS 4acoB o0yyJaroIerocs ' p 2t
KOMIIETEHIIUI Bcero, B T.4. B T.4., Bcero, B T.4., JacoB (mo npoduro
JacoB nabopaTopHele | KypcoBas 4acoB KypcoBas CIELMANILHOCTH),
pa6OTLI u pa60Ta pa60Ta JacoB
MIPAKTUYECKUE (mpoexr) (mpoex),
3aHSITHS, YacoB 1acoB
1 2 3 4 5 6 7 8 9 10

K 1.1.- 1.5 MJIK 01.01 OcHoBBI *

IJIAaHUPOBAHUA U OpraHru3alnun

JIOTUCTUYCCKOTO ITpoecca B
K 1.1. -15 | MK 01.02 JlokymeHTaIlMOHHOE 213 144 46 - 69 * * *

obecreueHne JOruCTUIECKOTO

nporecca
I[IK 1.1. - 1.5 | Yuebnas npakTuka 144 * * * 72 *

Bcero

10




2.2. TemaTH4eCKUIi MJIaH U coJep:KaHue NPOodecCHOHATBLHOI0 MOIYJIs

HaumeHoBaHue Copep:xxaHue yueOHOr0 MaTepuasa, IPaAKTHYECKHe 3aHATHUS, CAMOCTOSITe/IbHasi padoTa O0beM | YpoBeHb
pa3/iesioB U TeM o0yuarommxcs YacoB | OCBOCHMA
1 2 3 4
M/K.01.02 lokymeHTaLMOHHOE 00ecriedeHne JOrHCTHYECKHX MPoIecCoB
Paznen 1. OcHOBBI /1€J10IPOM3BOJACTBA B NP0 eCCHOHAIBLHOM 1esATeIbHOCTH 132
Tema 1.1 OcHoBHble TepMuHbl | Conep:kaHue yueOHOro MaTepuasa 8
1 IOHATHA 1 | JlokyMeHT: OHsATHE U Ha3HaueHHe. OYHKIMU JOKYMEHTOB. 2
2 | Knaccudukanuus 10KyMEHTOB, HCIOJIb3YEMBbIX B JOTHCTUYECKUX CUCTEMAX 2
3 | HopmaTuBHbIe 1 npaBoBbIe akThl B cepe aenonpous3BojcTsa. HopMaTUBHO - MeToAMUYECKas 2
U TIpaBoBas 0a3a JIeNONpPOU3BO/ICTBA.
CamocrosiTesibHas padoTa 00yyaroumuxcst
Cocmasnenue kpocceopoa no meme «OCHOBHbIE TEPMHUHBI U TIOHSATHS 2
Tema 1.2. OcHoBsrl | Coaepaxanne y4eOHOro MaTepuaJia 34
JIEJIOTIPOU3BOICTBA 2
PO(EcCHOHATbHOT 1 | Cucrema  OpraHu3alMOHHO-NIPABOBBIX  JOKyMEHTOB. CuctemMa  pacrnopsIuTeNbHBIX 4
nokyMeHToB. CucreMa HMH(POPMAIMOHHO CIPaBOYHBIX JIOKYMEHTOB. CucTema KaJpoBOM
JeSITeTbHOCTH
JOKYMEHTaIU!
2 | 3HaueHHWE JOKYMEHTOOOOPOTa B IpoIecce 00eCTIeYeHNsT JIOTUCTHUECKUX ()yHKIIHH. 4
HopmartuBHbIE 1 paBOBBIE aKThI B cepe AeTONPOU3BOACTBA.
3 | JokymeHThl, ux 3HaueHue u pyakiun. Kinaccupukanus T0KyMEeHTOB, HCIIOIb3YEMbIX B 2
JIOTUCTUYECKUX CHCTEMaX.
4 | BHemHue JOKYMEHTHI ITPH OPTaHU3aIlUH JICIIOTIPOU3BOICTBA HA CKIIAJIE. 2

BHyTpeHHUE TOKYMEHTBI CKJIa/1a.

11




5 | PekBU3UTHI TOKYMEHTOB, TPEOOBaHUS K UX OPOPMIICHHIO. PErncTpaus u KoHTpoib HCIIONHEHHS 2
JOKYMEHTOB.
IIpakTuyeckoe 3aHsATHE:
Perucrpanus u KoHTpoab UcnionHeHus JokyMeHToB ITPNel
Odopmnenne pekBu3utoB B cooTBeTcTBUM ['OCT P 7.0.97-2016 ITPNe2 6
OdopMieHe MONOKESHHS 0 CTPYKTYPHOM TOIpa3IeNIeHUU JOKHOCTHON MHCTPYKIu TTPNe3
CamocTrosiTe/ibHasi padoTa 00y4YarouIuxcsi 14
1 | Iloocomosums coobwenue no meme «Crucrema TOKyMEHT0000pOTa IpeapUATHS (TIOAPa3ICIICHNS ) 2
B IIpoIiecce CHaOXKEeHUsD 2
2 | Iloocomosumu coobuerue no meme «Cructema J0KyMEHTOO00pOTa MPEANPHUSITHSI (TOAPa3IeIeHHs) 2
B MPOLIECCE CKIIAUPOBAHUS 2
3 | [loocomosums coobuerue no meme «Cructema J0KyMEHTOO00pOTa MPEANPUSITHSI (TOAPa3IeICHHs) 2
B miporiecce cObITay 2
4 | IToocomosums coobugerue no meme «CucteMa JOKyMEHTOOO0POTA MPEATIPUSTHS (TTOpa3IeTICHUST) 2
Ha TIPOU3BOICTBE) 2
5 | Pazpabomamu npezenmayuro «Cxema opranuzaiii paboThl ¢ JOKyMeHTami» 4 4
6 | Iloocomosums coobuenue no meme «OdhopmieHre PEKBU3UTOB JOKYMEHTOB, IIPUMEHAEMBIX IS 2
oopMIIEHUS TOTHCTHYECKUX OTepalIHii)
Tema 1.3. O0mue HOpMBI 1 Conep:xanue yueOHOro MaTepuaa 14
npasuiia opopmieHUsS
JIOKyMEHTOB HopmatusHsie 1 ipaBoBbIe akThl B cdepe aenonpousoacTBa. Tpedosanus ['OCT P 6.30-2003 6
odopmitennto 1okymMeHTOB. [loHsATHE, BUIBI OJaHKOB U TPEOOBAHUS K HUM.
IpakTHyecKoe 3aHATHE: 4

Odopmiierre mpuKkazoB M0 OCHOBHOMU JesiTensHoCTH npeanpustus [TPNe4
OdopMieHne MPOTOKOIIA 3aceaHusl, aKTa, JOKIATHON U CIIy>keOHOM 3amucku, cripaBku [TPNeS

CamocrosiTesibHas padoTa 00y4arOIMXCs

1

Tloocomosump COO6M4€H1/I€ no meme ((OpFaHI/ISaHI/Iﬂ JOKYMEHTAIIMOHHOTI'O O(bopM.]'IeHI/ISI B
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rpoLecce NpuéMKI»

2 | I[Toocomosums coobuerue no meme «VICrosabp30BaHue MPUKIAIHBIX KOMITBIOTEPHBIX IPOrPaMM B 2
IlOKyMeHTOO60pOTe JJOTUCTUYCCKUX CUCTEM»
Tema 1.4. CoctaB u opsiaoK Conep:xaHue yueOHOT0 MaTepuasa 16
paspaboTku cuctem 1 | Cucrema opraHu3aIlHOHHO-TIPABOBBIX JOKYMEHTOB. 2
JTOKYMEHTOB Pa3In9HBIX
cdep JesTenbHOCTH 2 | Cucrema pacnopsAUTEIbHBIX TOKYMEHTOB 2
3 | Cucrema HH(GOPMAITMOHHO CTIIPABOYHBIX JOKYMEHTOB 2
4 | Cucrema KaJpoBO# TOKYMEHTALUH 2
CamocrosiTesibHAs paboTa 00y4arOmMXCs 2
Cocmaenenue kpocceopoa no meme «Crucrema HHOOPMAIIMOHHO CIIPABOYHBIX TOKYMEHTOBY
IIpakTHYeckoe 3aHATHE: 6
Pa3paboTrka u opopmIIeHHE TPYAOBOTO JOTOBOpa, 0POPMIICHHE TIPHUKa3a 10 JIMYHOMY COCTaBY H
UCIOJIb30BaHUEM YHU(PUIIMPOBAHHON (opMbl ToKyMeHTOB ITPNe6
Odopmnenne cayxeOHbix mucem ITPNe7
Tema 1.5. CocraBnenue popm | Comep:kaHue yuedOHOro Marepuana 30
MEPBUYHBIX JOKYMEHTOB,
MPUMEHSEMBIX IS 1 | OcoberHOCTH OPOPMIICHUS PA3TUYHBIX JIOTUCTHYCCKHUX OTEPAIUil, MOPSIOK UX 2
o(hopMIIeHHS XO3SHCTBEHHBIX JOKYMEHTAIMOHHOTO O(OPMIICHUS U KOHTPOJIS
orepanuii, COCTaBICHHUS
THIOBBIX TOTOBOPOB TIPHEMKH, 2 | Tumsl 3aKa30B Ha MOKYNKY. Pa3MelieHre 1 OTChIIKA 3aKa3a Ha MOKyNKy. KoHTpoIb 4
Mepesauy ToBapHO- BBITTOJIHEHUS U DKCIIEIMPOBaHMs 3aka3a. HopMaTuBHBIC JOKYMEHTBI TPH Pa3MEUICHUN Ha
MaTepHaTbHBIX IeHHOCTei XpaHEHHE U OTITYCK MPOIYKIIMU Ha CKIIa/IaX.
3 | Opranusanusi JOKYMEHTAIIMOHHOTO OQOPMIICHHS B TIPOIIECCE MPUEMKH, XPAaHSHUS U OTTPY3KH 2
TOBAapPHO-MaTEPHUATBHBIX IICHHOCTEH. YHUDHUIIMPOBAHHBIE ()OPMBI IIEPBUYHBIX JTOKYMEHTOB
10 y4eTy IPOTYKIUH.
4 | JlokyMeHTBI JUTst 0OPMIICHHUS OTITYCKA MPOTYKIIMU CO CKIIaJIa. 2
OTyeTHBIC TOKYMEHTBI O COCTOSIHUHM TMPOAYKIIMH, XpaHSIIEHCs Ha CKITae.
[MpakTuyeckue 3aHATHSA 14

Pacuer peiitunra nocraBmukoB ITPNe8
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PacueTr coBOKyIHBIX pacxoj10B, CBSI3aHHBIX C MocTaBkoil ToBapoB ITPNe9

Opranu3zanys JOKYMEHTAIIMOHHOTO O(hopMIIeHUS B IpOIecce MPUEMKH, XPAaHEHUSI, OTTPY3KHU 6
TOBapHO MaTepuaibHbIX IIleHHOocTe ITPNel(
CamocrosiTesibHasi padoTa 00yYarOmmXxcst 6
1 | Iloocomosums coobwenue no meme «CoctaBiaeHust GOpPM MEPBUYHBIX TOKYMEHTOB, 4
MPUMEHSIEMbIX TSI 0QOPMIICHHS XO3SHCTBEHHBIX OIEpalIHiiy
2 | Cocmasenenue kpoccéopoa na memy «COCTaBICHUS THUIIOBBIX JOTOBOPOB IPUEMKH, Hepeaadu 2
TOBapHO-MaTE€PUAIbHBIX [IEHHOCTEH)»
Tema 1.6. JlokymMeHTHI amist Coaepixanue yueOHOro MaTepuasa 30
BHYTPCHHCH OTYCTHOCTH 1 | TpeGoBaHMs K BHYTPEHHEH yIPABIEHIECKON OTIETHOCTH. 2
2 | Knaccudukaimonnbie HOpMbI BHYTPEHHEH OTUETHOCTH 2
3 | Crannmaptable GOpMBI OTUETOB, (POPMHUpPYEMBbIE Ha CKIIAJIE. 2
4 | JlonomHUTENbHbIE OTYEThI, HEOOXOIUMBIE JUIS aHAIHN3a AeITeIbHOCTH CKIIaa. 2
5 | IoKyMeHTBI, IO KOTOPHIM HE MPeAYyCMOTPEHBI TUIIOBbIE 00PA3IIbI. 2
6 | CocraBneHue JOKYMEHTOB, B CiIydae IMOJTy4eHHUs MPOTYKIIMN HEHAJUIeKAIEro KauyecTBa. 2
7 | KoHTpOosh MpaBMIIEHOCTH COCTABJICHUS JOKYMEHTOB U PACUETOB 2
8 | OcymecTBieHne MpoIeayp OyXraaTepcKoro ayiuTa Mmpu mpoBepke opopMiIeHHsT JOKYMEHTOB. 2
CamocrosiTesibHas padoTa o0yuyaroumuxcst 8
Iloozomosums coodouenue no meme «Ilopsipok cocraBneHus: KapTouku popmsl M-17» 4
Iloozomosums npezenmayuto no meme «JJOKyMEHTHI JUUIsl BHYTPEHHEW OTYETHOCTH
4
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IIpakTHyeckue 3aHATHA:
Buytpennune nokymenTs ckinaaa IIPNell

Paspnen 2. Oco0eHHOCTH JOKYMEHTALIMOHHOTO 0()OPMJICHUSI M KOHTPOJISI JIOTHCTHYECKHUX ONlepanui 81
Tema 2.1 TpauncnopTHbie ConeprxkaHue y4eOHOro MaTepmuasa 27
JOKYMEHTHI IPUMEHSIEMBIC B
PA3YHBIX BUIAX 1 | Odopmienue 3aKymnoYHBIX TOKyMEHTOB. [10Ar0TOBKA 3aKa30B M MOPSAJOK UX COCTABICHUS 2
TpaHciiopta 2 | TpaHcnOpTHBIE TOKYMEHTHI, IPUMEHSEMBIE TIPH JKEJIE3HOI0POKHBIX M PEUHBIX MIEPEBO3KAX, a 6
TaKOKe TPH MEPEBO3KE I'PY30B B MPSMOM CMEIIaHHOM KEJIE3HOOPOKHO-BOAHOM U MPSIMOM
BOJIHOM COOOIIEHUSX.
3 | TpancnopTHBIE TOKYMEHTHI, IPUMEHSIEMbIE TIPU aBTOMOOHIIBHBIX ITEPEBO3KAX. 2
4 | TpaHCTIOPTHBIE JOKYMEHTBI, IPUMEHSEMBIE TIPH IIEPEBO3KE MOPCKUM M aBHa TPAHCIIOPTOM. 2
5 | TpancnopTHBIE TOKYMEHTHI IIPH MEXKTyHAPOAHBIX IEPEBO3KaX 2
CamocrosiTeibHas padoTa 00y4yaommxcst 13
1 | Paspabomka npezenmayuu na memy «JlOKyMEHTBI, UCIIOJIb3yeMbI€ IIPH MOPCKHUX 4
HEPEBO3KaAX»
2 | Iloocomosums coobuenue no meme «Oprauuszanus J0KyYMEHTAIHOHHOTO O(hOpMIIEHUS B 4
npouecce xpaHeHus u orrpy3ku TMI»
3 | Cocmasnenue kpoccéopoa na memy « TpaHCIIOPTHBIE JOKYMEHTHI IPUMEHSIEMbIE B PA3IMYHBIX 2
BUJAX TPAHCIIOPTa»
4 | Paspabomxka npezenmayuu Ha memy « BUIpI TpPaHCTIOPTHBIX © KOMMEPYECKUX TOKYMEHTOB, 3
NPUMEHSAEMBIX ITPU MEKIYHAPOIHBIX MEPEBO3KaX TOBAPOB aBTOMOOMIIEHBIM»
Tema 2.2 OTBETCTBEHHOCTH Copepxxanue yueOHOro MaTepuasa 8
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3a COXpaHHOCTh
MEePEBO3UMOrO Ipy3a

1 | OTBETCTBEHHOCTH 332 COXPAHHOCTH I'py3a

2 | IlpenbsiBienHue NpeTeH3uid, BOSHUKAIONIUX B CBSI3U C OCYILECTBICHUEM MTEPEBO3OK. 2
CamocrosiTeibHast padoTa 00y4yarommxcst 4
Cocmasumv npesenmayuio no meme «OTBETCTBEHHOCTb 32 COXPAaHHOCTb [IEPEBO3UMOI0 TPYy3a»
Tema 2.3. lokymentansnoe | Coaep:kaHue y4eOHOro MaTepuasia 16
oopmieHHE CKIIaJCKUX "
oneparuii 1 | Opranuszanus JOKyMEHTAIlMOHHOTO O0(opMIIeHHUS B Mpoliecce MPUEMKH U XpaHEHHs] TOBapHO- 2
MaTepHaJIbHBIX LIEHHOCTEH Ha CKIaJe.
2 | Yder MaTepuanbHO-IIPOU3BOJICTBEHHBIX 3aI1acOB. 2
CamocrtosiTeibHasA padoTa 00y4yaommxcst 6
Iloozomoexka coobwenusi no meme «Poib TOTOBOPOB B OCYIIECTBICHHH CTPAXOBOU JESITEIHLHOCTH 4
Cocmasumu kpocceopo no meme «JoxymenmanvHoe oghopmaeHue cKiaoCcKux onepayuiiy 2
IIpakTHyeckoe 3aHATHE
Cocrasiienue otueToB ckiaga. IIPNel2 6
Tema 2.4. JlokymeHnransHoe | CoaepaxaHue y4eOHOro MaTepuajia 12
odopmMIleHHEe peanu3aluy U
1 IIpaBuna opopmiieHUs] JOKYMEHTOB Ha IPUEMKY U OTIIYCK TOBApOB 2
OTITyCKa TOBApOB
2 VY4er ToBapoB 2
3 CocraBieHne OTYETHBIX JOKYMEHTOB 4
CamocrosiTeibHas padoTa 00y4yaommxcst 4
Ilooecomoska coobwenust Ha memy «byMaxXHBIM TOKYMEHTOOOOPOT: COOTHOIIIEHNE OYMa)KHOTO 1 2
3JIEKTPOHHOT'0 000POTa B YCIOBHSIX COBpeMeHHoU Poccum»
Iloozomosums coobuenue na memy «JlokyMeHTaIbHOE OOPMIICHUE PeaTH3aIli TOTOBOM
POAYKIIIH
2
Tema 2.5. Odopmnenue Copaepxxanue y4yeOHOro MaTepuasa 18
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TPaHCIOPTHOM 1 | OcHOBHBIE JOKYMEHTBI, COTIPOBOKIAIOIINE TPY3. 2
OKyMEHTAIIH

JIOKYM 1t 2 | ToBapHO-TpaHCHIOPTHAS HAKJIATHAS: MOPAJOK U MPUHIIMI O)HOPMIICHUS.
3 | TpancropTHas HaKJIaJHAsS HOBOTO 00pasiia: OCHOBHBIE OTINYUS U OCOOCHHOCTbH 3aIIOJTHEHHUS. 2
4 | TpaHCTIOPTHO-3KCIETUTOPCKUE JOKYMEHTHI. 2
CamocrosiTesbHAsi padoTa 00y4ar0IMXcs 6
Iloozomosums npezenmayuro na memy «COBPEMEHHbIE TEXHOJIOTHH OPTaHU3aLUuU 2
JIOKYMEHTO000pOTay.
Iloozomosumsv npezenmayuro na memy «TOBapHO - COMPOBOJUTEIHHBIE TOKYMEHTHI» 2
Cocmasumu coobwenue Ha memy «Jlocucmuxa mpancnopmmuo - 3KCHeOUMopPCKUX Yciye Ha 2
Paznuunble 8U0bl MPAHCNOPMA»
IIpakTH4eckoe 3aHsATHE 4
Odopmnenue noroBopa nocrapku ITPNel3

Hroro | 213

J1sl XapaKTepUCTUKN YPOBHSI OCBOCHHsS y4eOHOr0 MaTepualla UCIOJIb3YIOTCS CIeyIoIe 0003HaYeHUs:

1 — o3HakOMHUTENbHBIN (Y3HaBaHUE PAHEE U3YUYEHHBIX 0OBEKTOB, CBOWCTB);

2 — penpOayKTUBHBIN (BBITOIHEHHE ACATEIBHOCTH 110 00pasily, MHCTPYKIIUU WU TI0/] PYKOBOJICTBOM);

3 — MPOAYKTUBHBIN (IJITAHUPOBAHUE U CAMOCTOSITEIIFHOE BBIITOJTHEHHUE ACATEIBHOCTH, pEIIeHHe MTPOOJIEMHBIX 3a71aq).
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3. VCJIOBMS PEAJIM3ALIAN PABOYEN TTPOTPAMMBI
YYEBHOM JUCHMUILIMHBI

3.1. TpeOoBaHus K MaTepHAJBHO-TEXHHYECKOMY 00ecneYeHH 0

Jis  peanu3anuy MporpamMMbl y4eOHOM JUCHMIIIMHBI HMEETCs B Hajluyue Yy4deOHbIM — KaOuHeT
«JloOKyMEeHTaIMOHHOE 00eCTIeYCHNE YIIPABICHUS.

O6opynoBanue ydeOHOT0 KaOUHETa!

— I0CaI0YHBIE MECTA 110 KOJMYECTBY O0yUarOIUXCS;

— pabouee MecTo IpernoiaBaTels;

— KOMIUIEKT y4eOHO-METOIUYECKOI TOKYMEHTALlUY;

— KOMIUIEKT y4eOHO-HarIAHbIX Toco0uil «/{oKyMeHTallMOHHOE 00ecleYeHUe YIpaBICHU».
TexHuueckue cpencTBa 0OydeHus:

— KOMIIBIOTEP C JIMLIEH3MOHHBIM IIPOrPaMMHBIM 00€CIIeYeHUEM;

— MYyJIbTUMEIUMHOE 000PYI0BaHUE;

— MIPUHTEP Ja3epHBIN;

— CKaHep;

— JIOKaJIbHAsl CETh;

— MOJKJIIOYEHHE K I100anbHOoi cetn HTEepHeT.

3.2. UudopmanuonHoe odecrieueHne o0ydeHust
Ilepeyenn pexoMeHayeMbIX Y4eOHBIX H31aHNI, HHTEPHET-PecypcoB, 10NOJIHUTEILHOM JUTEPaTYphI
OcHOBHbBIE HCTOYHUKH:

I TIpakTHKyMIIOOPTaHU3aIMOHHOMYHI0KYMEHTAIIHOHHOMY00eCIIeUeHUIOICATEIIbHOCTUOPT aH U3
anuu: yueoHoernocooue / M. b. Jlapuonosa, 1. E. Capponosuu. ExatepunOypr: 1U3n-soPoc. roc. mpod.-
nea. yu-ta, 2019. 206 ¢. URL: http://elar.rsvpu.ru/ 978-5-8050-0683-9. TekcT: 351eKTPOHHBI.

ISBN 978-5-8050-0683-9

2 J1enonpou3BOJICTBO M JTIOKYMEHTOOOOPOT B CHCTEME TOCYJapCTBEHHOTO W MYHHUIIMTIAIILHOTO
yrnpaiieHus : yueb.-meroa. nocodue / E. B. 3aitinea, H. B. ['onuaposa ; M-Bo o0pa3oBaHUs U HayKu
Poc. ®enepanuu, Ypan.denep. yu-t. — ExarepunOypr : U3n-Bo Ypan.yn-ta, 2017. — 178 c.

ISBN 978-5-7996-2233-6

3 JIOKyMEHTaIlMOHHOE OOECIeUYeHHe YyMpaBieHHus (C OCHOBAMHU apXUBOBEICHUS) : yueOHOE
nocobue / bacakoB M.MI. — Mocksa : KnoPyc, 2018. — 216 c¢. — ISBN 978-5-406-06067-4. — URL.:
https://book.ru/book/926606. — TeKCT: 371eKTPOHHBIA.

4 JlokyMeHTaIlMOHHOEe oOecreyeHune yrpaBieHus (JIeJI0Mpou3BOJICTBO) : yuel.mocodue / T.A.
breikora, T.B. Ky3nenosa, JI.B. Cankuna ; mox oomr. pen. T.B. Ky3uenosoit. — 2-e usn., mepepad. u jgor.
— Mocksa : UTHOPA-M, 2018. — 304 c. + [lon. maTepuansl [DneKTpoHHBIN pecypc; Pexum nocryna:
https://new.znanium.com]. — (Cpennee npodeccuonanpuoe odopazosanue). - ISBN 978-5-16-013913-5. -

5 Tlpaktuka paboThl C JOKyMeHTaMu B opranu3aiy : Yueb.mocooue / T. B. [leunukona, A. B.
ITeunuxoBa; Accon. aBT. u u3a. "Tangem". - M.: DKMOC, 2019. - 319 c.: Ta06n.; 21 cMm.; ISBN 5-88124-
035-9

JIOHOJIHHTCJILHLIE HCTOYHUKH:

1 JlenoBble oTHOIIEHUS U AOKyMeHTooOopoT B joructuke / H.b. Kypmakosa, I'.I'. JIEBkuH. —
MockBa: ®I'BY [IIO «YuebHO METOAMYECKHH IIEHTP MO OOpa30BaHUIO HA KEJIE3HOJIOPOKHOM
Tpancnopte», 2021. — 608 c. — ISBN 978-5-907206-73-1

2 JlokymeHTanbHOe obOecrneuenue ympapieHus: yueOnuk mis CIIO / P.C. IlaBnoBa. - CaHkT -
[TerepOypr: Jlans, 2021. - 416¢. - ISBN 978-5-8114-6959-8

3 KazakeBuu, T. A. JlIokyMeHTalIMOHHOE OOECIIEUCHUE YIIPaBICHUS: YUCOHUK U TTPAKTUKYM JJIS
cpenuero npodeccuonansHoro oopazosanus / T. A. KazakeBuu, A. U. Tkanuy. — 2-e u3a., UCHp. U JOII.
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— Mocksa: UznarensctBo FOpaiit, 2018. — 177 ¢. — (IIpodeccuonanbroe oopazoanue). — ISBN
978-5-534-06291-5

HNHTepHET pecypcebl:

1 http://eokd.tolgas.ru/euk/dou/index.htm — snexTponnslii yueonsiii kype: J0VY.

2 http://www.doc-online.ru/ — He3aBUCHUMBIH MOPTanx 00 AIEKTPOHHBIX CHCTEMAaX JTOKYMEHTAIHOHHOTO
obopora.

3 http://workpaper.ru — caiit «JlokymeHT0000pOT M acmonpousBoAcTBo». [ http://www.delcomp.ru —
caiT «Jlenonpou3BoACTBO Ha KomImbioTepey». [ http://www.garant.ru — crpaBo4Has mpaBoBasi cucTeMa
«["apaHT».
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMA AUCHUIIJINHbI
KoHTpoib M oOmeHka pe3yapbTaTOB OCBOCHUS JMCLUIUIMHBI OCYILIECTBIIAETCS IIPENOAABATEIIEM B
IIPOLIECCE M Ppe3yNbTaTe IPOBEACHUS NPAKTUYECKUX 3aHATUHM, 3aJaHUA IPU YCTHBIX M NHMCbMEHHBIX
OIpocax, a TaK)Ke BBIMOJIHEHHS, 00yJaroIUMUCS, WHANBUYAIbHBIX CAMOCTOSTEILHBIX PaloT.

Konnl @DopMbI U METOAbI
Pe3yabTaThl 00yueHus 00muX 1 KOHTpO
npogdeccuon IMoka3aTenu oueHKH
(ocBOCHHbBIE YMEHUS,
yCBOCHHbIE 3HAHST) aAJIbHBIX pe3yJbTaToB 00y4eHHs
KOMIIeTeHI U
i
YMmeHus:
Y1-opopmasaTs 0OK2.,4,5 Opranu3oBbIBaTh IIPAKTUYECKHE 3aHATHUSA,
JIOKYMEHTAITUIO B [IK1.1-1.5 COOCTBEHHYIO CaMOCTOSITEIbHAS
COOTBETCTBHUHU c [1K2.1-2.4 NeSTeNIbHOCTb, BBIOUpATh | paboT;
HOPMAaTHUBHOM 0asoi, I[IK 3.1-3.4 TUIIOBBIE METOAbI U - HAOJIFOICHYE U OLIEHKA
UCIIOJNB3YS 1K 4.4-4.4 CTIIOCOOBI BBITTOJTHEHHS JIeSITEIIBHOCTH B
MH(POPMALOHHBIE poecCHOHATIBHBIX polecce BhIITOJHEHUS
TEXHOJIOTUU 3aJ1a4, OLIEHUBATh UX NPAaKTUYECKUX padboT
3 PEKTUBHOCTD U
KayecTBO
Y2 - ocCylecTBIATH OK2,4,5 Bnagenue HaBeikamMu MPAKTUYECKUE 3aHATHUS,
aBTOMAaTH3aIUIO IIK1.1-1.5 HCIIOJIE30BAaHUSI TOTOBBIX CaMOCTOSITEJILHAS
00pabOTKU TOKyMEHTOB [1K2.1-2.4 KOMIIBIOTEPHBIX ITPOrpamMm | padoT;
K 3.1-3.4
11K 4.4-4.4
V3-  yHudunuponarb 0OK2.,4,5 Opranu3zanus - Ha0JII0/IeHUE U OLIEHKa
CHUCTEMBI I1K1.1-1.5 YHU(UKALUT U JIESITEIIBHOCTH B
JOKyMEHTALUN [1K2.1-2.4 CTaHJapTHU3ALUU. IIPOLIECCE BBITOIHEHUS
K 3.1-3.4 Ilonnmanue cuctemsl IPAaKTUYECKUX paboT
1K 4.4-4.4 JOKYMEHTAIUH, €€
MIPU3HAKOB.
V4 - ocymecTBIsATh OK2.,4,5 ITocTpoeHus U CTpyKTypa | IPaKTUYECKUE 3aHATUA,
XPAaHEHHE U ITOUCK [IK1.1-1.5 CUCTEMBI DJIEKTPOHHOTO CaMOCTOSITENIbHAS
JOKYMEHTOB; [1K2.1-2.4 JTOKYMEHT0000poTa pabor;
K 3.1-3.4
1K 4.4-4.4
V5 - ncrnonp30BaTh OK2,4,5 Opranu3oBbIBaThH - HaOIIOAEHUE U OLIEHKA
tenekommyHuKaonssle | [1K1.1-1.5 JOKYMEHTOOOOPOT B JIESTEIIBHOCTH B
TEXHOJIOTUH B [1K2.1-2.4 paMKax y4acTKa [IPOLECCE BBIIOJIHEHUS
3JIEKTPOHHOM IIK 3.1-3.4 JIOTHCTHYECKOM CUCTEMBI. | IPAKTHUECKUX padoT
JIOKYMEHTO000POTE; 11K 4.4-4.4
Y 6- bopmupoBath OK2,4,5 Benenus 35eKTpoOHHOTO MPAKTUYECKUE 3aHATHUS,
apxuB JokymeHToB Kak B | [IK1.1-1.5 apXxuBa IEKTPOHHBIX CaMOCTOsITeNIbHAS
AJIEKTPOHHOM BHje, Tak n | [1K2.1-2.4 JOKyMeHTOB. Brianenue pabor;
Ha OyMa)XHBIX K 3.1-3.4 HaBbIKaMU MCIOJIb30BaHUS
HOCHUTEIISIX. [IK 4.4-4.4 TOTOBBIX KOMITBIOTEPHBIX
porpamMm
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31 - mousaTue, 1eIH, OK2,4,5 perucrpanus JOKYMEHTOB | IPAKTUYECKHUE 3aHITH,
3a/1a4d U IPUHLUIIBI IIK1.1-1.5 JUISL OCYILIECTBIICHUSA CaMOCTOSTENIbHAS
JIEIONIPON3BO/ICTBA; [1IK2.1-2.4 KOHTPOJISI HAJT UX pabor;
IK 3.1-3.4 HCIIOJTHEHUEM
11K 4.4-4.4
32 -0CHOBHBIE HOHATHS 0K2,4,5 [Tonnmanwue onpeneseHnii | - HabMIOEHUE U OIICHKA
JIOKYMEHTAIlMOHHOT'O IIK1.1-1.5 OCHOBHBIX TEPMHUHOB: NEITEILHOCTH B
obecrieyeHus [1K2.1-2.4 JIOKYMEHT, IIPOLIECCE BBIIIOJIHEHUS
YIPaBJICHHUS; IIK 3.1-3.4 JIOKYMEHTHUPOBAHHE, aBTOP | MPAKTUUECKUX PabOT
[IK 4.4-4.4 JOKYMEHTa, O(UIHATbHBIN
JOKYMEHT, JINYHBIN
JIOKYMEHT.
33 -cucteMsbl 0K2.4,5 OnpeneneHnii OCHOBHBIX MPAKTUYECKUE 3aHATHUS,
JOKYMEHTAL[MOHHOTO [IK1.1-1.5 TEPMUHOB: JOKYMEHT, CaMOCTOSTENIbHAS
obecrieueHus [1K2.1-2.4 JOKYMEHTUPOBaHUE, aBTOp | paboT;
YIIPaBJICHHUS; IK 3.1-3.4 JIOKYMEHTA, JINYHBIN
[IK4.4-4.4 JTIOKYMEHT.
34 - wraccupukammio | OK2,4,5 Hcnons3oBaTh - HaOJroieHre U OIleHKa
JIOKYMEHTOB; [IK1.1-1.5 TEJIEKOMMYHUKAIIUOHHBIE | IEATEIbHOCTH B
[1K2.1-2.4 TEXHOJIOTUU B MPOLECCE  BBINOJIHEHUSA
IIK 3.1-3.4 AJICKTPOHHOM MPaKTHUYECKUX padoT
11K 4.4-4.4 JIOKYMEHT0000pOTE
35 - TpeboBaHus K OK24,5 OOpabaTbIBaTh TEKCTOBYIO | MIPAKTUYECKHE 3aHATHUSA,
COCTABJICHUIO U [IK1.1-1.5 1 TaOJIMYHYIO CaMOCTOSITENIbHAS
oopmieHuro [1K2.1-2.4 UH(pOpMaIINIO; pabor;
JIOKYMEHTOB; I[IK 3.1-3.4 HCTOJIb30BAThH JICJIOBYIO
1K 4.4-4.4 rpaduKy U MyJIbTUMEANA-
nH(pOpMalLIKIO; CO31aBaTh
MIPE3CHTALNH;
36 - opraHu3alMI0 0OK2,4,5 Bnanenue HaBBIKAMH | - HAOIIOLEHUE U OILICHKA
JIOKYMEHTOO000pOTa, IIK1.1-1.5 HCMOJIb30BAHUSI TOTOBBIX | JAESITEILHOCTH B
npuém, 06paboTKy, [1IK2.1-2.4 KOMITBIOTEPHBIX ITPOTpaMM | MIPOLIECCE  BBINOIHEHUS
perucrpanuro, Koutpois, | [1K 3.1-3.4 MPaKTUYECKUX padboT
XpaHEHUE T0KYMEHTOB, 1K 4.4-4.4
HOMEHKJIATypy JEJI,;
J137 - 2NeKTpOHHbIIH OK24,5 OOpaboTKH BXOASAIIUX U MPAKTUYECKUE 3aAHATUS,
JIOKyMEHT00GOPOT: ¢ IIK1.1-1.5 HUCXOJAIINX JIOKYMEHTOB, | CAMOCTOSITEIbHAS
KOHTpArcHTaMH: [1K2.1-2.4 CHCTEeMaTu3aluu ux, | pabor;
’ IK 3.1-3.4 COCTaBJICHUH
KOHTPOJHMPYIOMINMHA 1K 4.4-4.4 HOMEHKJIaTypbl  JIe1 W
OpraHH3aIHsIMH, dopmupoBaHus
(UHAHCOBBIMU JIOKYMEHTOB B JieJia
OpraHU3aIHUSIMHU.
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